YTBEPXJIAIO
Pékrop ®I'BOY BO
«l'oc. UPA um., A.C. TTymkuna»

H'.ISC. TpyxanoBckast
Cer Ot 2077 r.

MNOJOXEHHE. ...~
00 oTAe/Ie MATEPHAILHO-TEXHHYECKOT0 obecreyeHHs
(eepabHOTO rOCYAaPCTBEHHOI0 OK/IKETHOTO
00pa3oBaTe/IbHOTO YUpe:k/IeHHs BbiclIero o0pa3oBaHus
«I'ocyaapeTBeHHbIH HHCTHTYT pycckoro sa3bika uM. A.C. [lymkuna»

1. O6mue noioKeHUA

1.1. Hacrosiliee mnosoxeHHe peryjidpyer AesTelbHOCTh OT/Aella MaTepHalbHO-
TeXHUYeckoro  obecrieuyeHus  (emepaJibHOrO  TrOCyJapCTBEHHOIO  OHOJKETHOTO
00pa30BaTe/IbHOIO YUpexkIeHUsl Bbicuwiero oodpazoBaHus «l ocyaapcTBeHHbId WHCTHTYT
pycckoro sizbika uM. A.C. TlyumikuHa» (najnee — OTAe) U yCTaHABIMBAET €ro CTPYKTYpY,
3a7a4i U PYHKLMH, @ TaK¥Ke npaBa, 0083aHHOCTH U OTBETCTBEHHOCTh €r0 PYKOBOJAMUTENS.

1.2. Otien  BXOAMT B COCTaB JenapTaMeHTa HWMYIIECTBEHHOI0 KOMILIeKca
benepaabHOTO TOCYIaPCTBEHHOTO OIOKETHOr0 00pa3oBaTeIbHOIO YUPEKAEHUS BbICILErO
obpazoBanus «I"ocyaapcTBeHHbIH HHCTUTYT pycckoro s3bika M. A.C. [lywkuna» (nanee —
MHCTUTYT) M KypupyeTcsl TPOPEeKTOpOM MO  aJMHHMCTPAaTHBHO-XO3s1CTBEHHOM
JeATe/IbHOCTH.

1.3. B cBoeil aesitenbHOCTH OTAEN pyKoOBOJCTBYyeTcs @DejiepalibHbiM 3aKOHOM
or 29 nekabpst 2012 r. Ne 273-®3 «O6 obpasoBannu B Poccuiickoii Denepauumn»,
HOPMATUBHBIMM TPABOBLIMH aKTamMd MMHUCTEPCTBA HAYKH W BbICLIEro 00pa3oBaHus
Poccuiickoit ®eaepanii ¥ HMHBLIMM HOPMATHMBHBIMM MPABOBbIMU aKTaMH; YCTaBOM
HMucturyTa; Hactosiim [lojoxkeHWeM W MHBIMH JIOK&JbHBIMH HOPMAaTHBHBIMU aKTaMH
NucTuryTa.

1.4. JlesTrenbHOCTBIO OTAE€]Aa PYKOBOJWUT HaydaJlbHHUK OT/eJla MaTepHallbHO-
TEXHUYECKOTo obecrneyeHus.

1.5. Topsilok Ha3Ha4eHUs Ha [OJKHOCTb M OCBOOOXKJIEHHMS OT OOIKHOCTH,
pacripejieieHuss  00s3aHHOCTEH  BHYTpHM  OT/lejla  ONpPEAeNstoTCs  JIOJKHOCTHBIMU
HHCTPYKLMSIMH  COTPY/IHUKOB  NOJIpa3/ielieHus, YTBEPKICHHBIMH [POPEKTOPOM 110
aJIMUHHUCTPATHBHO-X03MCTBEHHON A€ATEIbHOCTH.

1.6. Otnen co3jmaercsi, peopraHu3yeTcss W JUKBUAUPYETCS B COOTBETCTBUH
¢ YcraBom MHcTHTYTA.

2. OcHoBHbIC LIe/IH H 321244 0T/eJ1a
2.1. OCHOBHBIMH LIEJISIMHU W 3a/la4aMM JIESITENIbHOCTH OT/IEJ1a SABJIAIOTCS
2.1.1. oOecrniedyeHre CTPYKTYpPHBIX mnoapazaeneHuit KMucturyra MaTepuaabHO-
TEXHHYECKUMHM pecypcaMu, HeOOX0AMMbIMU padOTaMHU, YCITyraMH.
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Xl NoAroToBKa JOKYMEHTAalUMH I 3aKJIHYEHHUS JOrOBOPOB Ha TOCTaBKY
MaTepUalibHO-TEXHUYCCKUX PECYPCOB, BbITIOJIHEHHUE HEOOXO0IMMbIX pa60T, OKa3zaHHe YCIIyT.

2.2.3. opraHuszaliys  yd€Tra, XpaHCHHS W pallHOHAJIbHOTO  HUCIOJIL30BaHHS
MaTCpHaJIbHO-TEXHUYECKHX PECYPCOB.

3. MyHKUHH OTAENA

3.1. Otnen B COOTBETCTBMH C BO3JIOKEHHBIMM Ha HEro 3ajadyaMu OCYLIeCTBIISET
cleaytomue QyHKIHu:

3.1.1. obecneyeHue CTPYKTYpHbIX nojapaszaeneuit Muctutyra marepuainbHo-
TEXHUYECKMMH CpeJICTBaMM (TOoBapamu), pabdoTamH, ycayramu, HeOoOXOJMMBIMH s
OCYLLIECTBIEHUS UX (PYHKLINIA;

3.1.2. pazpaboTka nopsiaka ¥ HOpM 0OecCleyeHUsl CTPYKTYPHBIX MOApa3ieIeHHH
MuctutyTa 00OpyjoBaHHEM, MarepualbHO-TEXHUYECKHMMH  CpeJIcTBaMM, padoTami,
yCllyraMu;

3.1.3. opranuzauus nepepacrnpeie/ieHus MaTepUalibHO-TEXHUUYECKUX CPELICTB MEXKILY
CTPYKTYPHBbIMH nojipazjaeneHusiMu Mucruryra;

3.1.4. aHanU3 COCTOSIHUSI MaTepHabHO-TEXHHUYECKOro obecreueHusi CTPYKTYpPHbIX
nospasaenennit Muctutyra n norpebHoctel B ToBapax, padorax, yciyrax;

3.1.5. aHanmM3 CErMEeHTOB pbIHKA TOBApOB, padOT, yClIyr, HEOOXOJAUMBIX JJIS HYXK]
WucrturyTa;

3.1.6. ananu3, o0000IIEHHEe M HCIOJHEHHE [OCTYNAKIIMX B OTJEN 3asiBOK
CTPYKTYPHBIX nojpaznesnenuit MHcTuTyTa Ha nmpuoOpeTeHHe MaTepuasibHO-TEXHUUECKHX
CpeAcTB, padoT, yCIyr;

3.1.7. BHeceHHe NMpe1okKEHHH PyKOBOACTBY JlenapraMeHTa 0 COBEPLIEHCTBOBAHHH
MaTepHaIbHO-TEXHMYECKOTO obecneyeH st CTPYKTYPHbIX Nojpasjienenui Mucruryra;

3.1.8. yuyactue B (OpPMHPOBaHMM TMPOrHO3a OOBEMOB TOBAPOB, PadOT, YCIyT,
3aKyrnaeMbiX Juist Hyx/1 MHcTHTYTa, HA TeKyLIMi (PHHAHCOBLIM rOJ U NJIAHOBBIH EPHOT,

3.1.9. opranu3aius ¥ KOHTPOJIb IOJANOTOBKM TEXHUYECKHUX 3aJaHWM Ha 3aKyIKH
TOBapOB, paboT, yCIyT;

3.1.10. nnanupoBaHue, OpraHu3alusi i KOHTPOJIb 3aKyITKH TOBAapoB, padoT, yciyr B
rnpejenax KOMIeTeHUUH OT/Iena;

3.1.11. KOHTpOJIb MCIOJHEHMUS 3aKJIIOYEHHBbIX [I'OCYJIapCTBEHHBIX KOHTPAKTOB,
CTOPOHOI KOTOpbIX siBiseTcs MHCTUTYT, Ha mocTaBKy ToBapoB, BblIONHEHHE padoT,
OKazaHue yclyr;

3.1.12. npueM, XxpaHeHHe, pacripeie/ieHHe 1 CKJIaJCKoi yueT ToBapoB, HX Bbljla4a co
CKJlaJla B CTPYKTYpHBIe rnojpaszaeiaenus Mucruryra;

3.1.13. yuacTre B MHBeHTapH3aluu umylecrsa Mucruryra;

3.1.14. Benenue peecTpa JIOrOBOPOB, (OPMHUPOBAHME IIPEUIOKEHHH B TIaH
(pHrHAHCOBO-X03s51CTBEHHON AesTenbHOCTH MHucTuTyTa;

3.1.15. BpinosHeHWe WHBIX (DYHKUMH, HEOOXOAMMBIX sl PELIeHHs BOIPOCOB,
OTHOCSILIIMXCS K KOMIETEHLHUH OT/ea.

3.2. OT/AeNn OCYWIECTBSIET CBOK ESTeNhbHOCTh HENOCpeJACTBEHHO W (MJIHM) BO
B3aUMOJIEMCTBUH C IPYTUMHU CTPYKTYPHBIMU Nojipa3aeneHusaMu MHcTuTyTa.
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4. Ilpaea ornena

4.1. JIns 1ocTHKEHUs] OCHOBHBIX LieJiel pyKOBOAUTENb U PAOOTHUKM OTAENIa UMEIOT
npaBo:

4.1.1. 3anpammBarb M 1ojlyyaTh OT CTPYKTYPHBIX TojpasjaesieHuit MHcturyra
CBEJICHUS, CIpaBOYHble W Jpyrue Marepuaibl, HEOOXOAUMBbIE I OCYLIECTBICHUS
NeATeIbHOCTH OT/IeJ1a;

4.1.2. npeacTaBidTh OTAe] B OpraHax [IOCYJapCTBEHHOW BJIACTH, MECTHOTO
caMoyTpaBieHHsI, MHbIX OpraHax, y4pexJIeHHUsIX 1 OpraHu3alusx 1o BOMPOcaM, BXOASLLIHAM
B KOMIIETEHLIMIO OT/Ie/Ia;

4.1.3. B3aUMOJIEHCTBOBATh CO BCEMM CTPYKTYPHBIMH MojpasjeneHusMu MHcTuryra
0 BOTIPOCAM, KacaloIMMCsI JIeITeJIbHOCTH OT/ENA;

4.1.4. naBaTb  pa3bACHEHHUS] W  PEKOMEHJALMM 110  BOMNPOCAM, BXOAALIUM
B KOMITETEHIIHIO OT/IEJIa;

4.1.5. B ycTaHOBJIEHHOMH c(pepe AesATeIbHOCTH YUaCTBOBATH U MPOBOJAMTHL COBEILIAHHS
CO CTPYKTYPHBIMH Nozpa3zjesieHusiMu MHCTUTyTa U CTOPOHHUMH OpraHU3alUsIMM;

4.1.6. UCIIOJIB30BATh B YCTAHOBJICHHOM MOpsiKe UH(OpPMALMOHHbIe 0a3bl JaHHbBIX,
CHUCTEMbI CBSI3U U KOMMYHHKALUH;

4.1.7. noaroraBnuBath JHOO Y4YacTBOBAThL B MOJAIOTOBKE MPOEKTOB JIOKAJIbHBIX
HOpPMaTUBHBIX JOKYMeHTOB MHCcTHTYTA;

4.1.8. BHOCUTb B YCTAHOBJIEHHOM MOPSIJIKE MMPe/UI0KEHUs 00 yIy4IIEHHWH YCIOBHH
TpyJa, MarepualibHOM W MOPAILHOM TMOOLIPEHHH, COIHANbHO-OBITOBOM 00eCreyeHu
pabOTHUKOB OTJIEJA;

4.1.9. BecTH B yCTAHOBJIGHHOM MOpsi/IKE MEPErnUcKy Mo BOIPOCaM, OTHOCSIIUMCS K
KOMIIETEHLIMU OTAEJIA;

4.1.10. BU3UpOBaTh JIOKYMEHTBI B IIpejle1aX CBOeH KOMIIETEHIIWH;

4.1.11. ocy1iecTBJIATh HHbIE MOJHOMOUYHS B paMKaX KOMIETEHLIMH OTaea.

5. O6si3aHHOCTH OT/1e/1a

5.1. PykoBoauTesib U pabOTHUKH OT/Ies1a 00s3aHbl:

5.1.1. Cobaronate 3akoHOmaTenbcTBO Poccuiickoii ®Denepaiinu, o01lenpU3HaHHbIE
NPUHLMIBL ¥ HOPMbI POCCHICKOIO M MEXyHapOJHOTO IpaBa, Kacaioluecs chepbl cBoeii
NeATeNbHOCTH, a TaKKe HOPMBI, pejaycMoTpeHHbie YcraBom MHcrtutyTa, IlpaBunamu
BHYTPEHHETO TPYA0BOIO pacnopsiaka, HactoswuMm IlonokeHneM W MHBIMH JIOKaJIbHbIMH
HOpPMAaTHBHLIMM akTaMu MHCTHTYTA.

5.1.2. Exxerogno undopmuposars pektopaT MHcTHTyTa 0 pesyibrarax CBOeH
AesTeJIbHOCTH.

6. OTBeTCTBEHHOCTH
6.1. Ha pykoBoauTens oTae/a Bo3jiaraeTes rnepcoHajibHas OTBETCTBEHHOCTb:
6.1.1.3a  opranuzauMio  JAesTeNbHOCTH  OTIAena [0 CBOEBPEMEHHOMY
¥ Ka4eCTBEHHOMY BBITIOJHEHHMIO BO3JIOKEHHBIX HA HETO 3a/1a4.

6.1.2. 3a opraHu3audio ONEepaTHUBHON, KaYECTBEHHON MOAIOTOBKH W HCIIOJHEHHS
JOKYMEHTOB B COOTBETCTBUHU C JICHCTBYIOIIMMH MIPaBUJIaMH U MHCTPYKLIHAMM.

6.1.3. 3a cBOeBpeMEHHOE UCITOJIHEHUE, COXPAHHOCTh U Iiepeiadyy B apXUB MPUHATBIX
B paboTy JOKYMEHTOB B COOTBETCTBHH C HOMeHKJIaTypo# jien MHcruTyTa.
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6.1.4. 3a coburoieHre pabOTHUKAaMU OT/eNa TPYAOBOH JTUCILMIIMHBL.

6.1.5. 3a obecrnieyeHre COXpaHHOCTU UMYILECTBA, HAXOALIETOCs B OTJIENE.

6.1.6. 3a obecnieueHure coOOIEHUS NPABUIT NTOXKAPHOM Oe30nacHOCTH, TpeOOBaHHI
MpaBuJl OXpaHbl TPYIa.

6.1.7. 3a obecnieueHne COXPaHHOCTH MEPCOHAIBHBIX IaHHBIX PA0OTHUKOB OT/Iela.

6.1.8. 3a no00p, paccTaHOBKY U IeSATEILHOCTh pAOOTHUKOB OT/IeJIa.

6.1.9. 3a cobmoenmne Konekca stuku pabotHukoB u odyuatouuxcs @I'6OY BO
«["ocynapcTBeHHbIH HHCTUTYT pycckoro a3bika uM. A.C. [lymkunay.

6.2. OTBETCTBEHHOCTh PAabOTHUKOB OTJieNla YCTAHABIMBACTCS MX JI0JKHOCTHBIMHU
MHCTPYKLIMSIMH.
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